PECIIYBJUKA JATECTAH
MATAPAMKEHTCKHM PANOH
AJIMUHUACTPALIUS CEJBLCKOI'O MOCEJEHUS
«CEJbCOBET «MATAPAMKEHTCKU»
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05.07.2023 r. Ne 107
NOCTAHOBJIEHUE

OO0 yTBep:KIeHHH IMopsiaka paboTsl € oGpanieHusiMH rpaxIaH
B aIMHHHCTPALHH CEJIbCKOTO MOCe/ICHHS «ceabcoBeT MarapaMKeHTCKHID

B cooTBeTCTBUM co craTheil 32 denepanbhoro sakona ot 6 oxTsiops 2003 T.
No 131-®3 «OO6 o0mux MpUHLHITAX opraHusalud MeCTHOTO camoyIipaB/icHUs B
Poccuiickoit Menepalliny, pyKOBOACTBYICH degepalbHbM 3aKOHOM OT 2 mast 2006
c. No 59-03 «O mopsake PpaccMOTPEHHA obOpallleHuit TrpaKiaH Poccuiickoi
Menepaliii», Y CTaBOM MO cesibCKOTO MOCeNeHMs «CeNbCOBET «MarapaMKeHCTKHID

HocTaHoBIJHAI
| Yreepauth Ilopsaaok paboThl ¢ OOpaLEHUAMH rpajkaH B aiMUHUCTPaLlHH
CeILCKOTO TOCEJIEHUS «CEIbCOBET «MarapaMKeHCTKHIH» ,  COIIacHO [IPUITOKEHUIO.
2. Ony0nuKoBaTh HACTOALICE [IOCTAHOBJICHHE B MEPUOAMYECKOM [eHaTHOM
W3aHUM, W PpasMecTUTh Ha oduraTIbHOM cafiTe aJIMUHHCTpaIlMH CEIBCKOTO

[IOCeJICHUS «CeJbCOBET «MarapaMKeHTCKUID B uH(GOpMaIXOHHO-
TeeKOMMYHHUKALMOHHOH CETH «ViaTepHe™.
. HarnpasuTh [OCTAHOBJICHUE MY HULMITAIIBHOTO oOpa3oBaHus

aJIMHHUCTPALMK  CEJICKOro  MOCEIICHNA «cenbcoBeT  «MarapaMKeHTCKHi» B
MUHUCTEPCTBO  FOCTHULIMH P/l nns BKIIOYEHHS B PETUCIP MYHHULMIATbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB B yCTAHOBJIEHHBIH 32aKOHOM CPOK.

4. B Tteuenue 10 pabounx AHe#d rmochae JHS TpUHATHA HaIpaBUTh
[ocTaHoB/IeHWEe  MYHUIHMAIBHOTO oOpaszoBaus @ MMHUCTpALH CeJIbCKOro
(1OCCIICHUS  «CCIIBCOBLT «MarapaMKeHTCKui» B [POKYpaTypy JUISL TIpOBEACHHUA
AHTUKOPPY IIMOHHOM JKCTIEPTH3bI 1 IPOBEPKH Ha Npe/IMET 3aKOHHOCTH.

5 pacrosiee nocTaHoBlIeHMe BCTyHaeT B cuiay nocie JHA  €ro
ohULMATBHOTO 0Ty OIMKOBAHHS.

6. KonTpoib 3a UCIIOTHE

I1aBa aAMUHHCTAPUHH
CIl «ceabcoset «Marapam
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YTBEPXXJEHO
[TpunoxKenue K MOCTAHOBIICHHIO
aavuierpain Cllee/c Marapamken ek

ot 05.07.2023 r. Ne 107

MOPSIIOK
paboTbl ¢ oOpameHHsIMH rpakiaf B A/ IMHHHCTPAHH CeJTbCKOTO TIOCETIEHHSI «CeJIbCOBET
«MarapaMKeHTCKIiD

1. O0mue MOJI0KECHUS

1.1. llopsytok padothl ¢ oOpalicHUsIMI  TpaXIan B A/IMUHUACTPALLMK  CEJIBCKOTO [OCEJICHNUS
«cenpcoBeT «MarapamKeHTekui» - (Aaiee - [lopsiziok) paspaboTan B UCTSX peann3armn
rpakiaHaMi,  NPOXKHBAIOLIMMH Ha  TeppuTOpWH  CCIIbCKOTO [oceJIeHUsT  «CeITbCOBET
«MarapaMKeHTCKH». 1paBa Ha oGpatlieHie B Oprabl MECTHOTO caMOyTpaBIIeHNUsI, OBBIICHIA
KadgecTBa PAcCMOTPEHHs MMCHMEHHBIX (B TOM 4YHCIE 5JICKTPOHHBIX) ¥ YCTHBIX obOparueHu,
HOCTYNHBIINX B @JIMHHACTPAIMIO CT1 «celtbcoBeT «MarapaMKeHTCKAI .

1.2. ['pakjiaHe peajnsyoT 1paso Ha obpatiieHre CBOOOIHO 1 100POBOIIBHO.

1.3. Ipaciane MMCIOT TPaBo obpaiarbest JIMUHO, a TAKKC HAITPABJISATH MHIIHBILYAJIbHbIC 1
KOJUICKTHBHBIE OOpalleHNs, BKIIOTA oOparieHus oGbeIMHEHNH TpaxiaH, B TOM HACIC
FOPUIMYCCKUX JIHLL.

1.4. OcymecTBeHAE TPaXaaHaMH mpaBa Ha OOparieHne HE JIOJDKHO HapylmiaTb npasa H
¢BOOOIBI APYTUX JIUIL.

1.5. CriocoObl oOpalieHns B aIMAHHCTPAIHIO CTI «cerbcoBeT «MarapaMKeHTCKUHY (nanee -
AJIMAHHCTPALHS):

1) B MUCHMECHHOM popme 1o ajpecy: PJ{,MarapamMKeHTCK1H

paﬁon.c.MarapaMKeHT.yJ’l.HeimHa.7.

2) B (opme IIEKTPOHHOIO JIOKyMEHTa 4epes «Web-TipueMHyIo», pa3sMEIeHHYIO  Ha

odunMaIbHOM - caiTe AJIMAHHCTpAllMK, @ TaKKe Ha alpec HMEKTPOHHON  MOYTHI

AJIMHHHCTpALUH spmagaramkent@rambler.ru:

3) ycTHO B XOJI€ JIMYHOTO MpreMa rpak/aH, TPOBOIAUMOTO [IaBOH MYHHUIMIIATBHOTO

oGpa3oBanus, 1aBoH AJIMHHACTPALIH, HHBIMH JIOJKHOCTHBIME JTHIIAMA AJIMHHHCTPALAH.

1.6. I'pan/laHWH BIIPABe TIOJIYHHTH YCTHYIO uHQOPMAIIIO O PErucTpariu cro oOpatieHuns
110 TelieGOoHy.

1.7. VIOJHOMOYEHHOE HODKHOCTHOC JIMLO, OTBETCTBEHHOE 3a OPraHM3aluio JoCTylla K
pH(opmarn 0 pabdore ¢ o6palieHusAMA TPaXKIaH (nasnee - yTOJIHOMOHYCHHOC JIAI0), OIpeiesieTcs
[IPaBOBBIM AKTOM AJIMHHWCTPALN B coorBercTBUE ¢ II0JOXKEHHEM O TIOPSIKE OpraHu3aIu
J0cTyTa K WHPOPMALHH O CSTCIHOCTH AJIMAHHCTpPALAH, YTBEPIKIACHHBIM TIOCTAHOBJICHUEM
AJIMMHHCTpaIMK (yKasarh €ro Aaty 1 HOMED).

2. TpeGosanusn K NUCLMEHHOMY 00pAlLEHIIO

2.1. B mucbMeHHOM 00pallleHnu, MoCTyMHBIIEM B AJIMUHACTPAIMAIO WK JIOJIZKHOCTHOMY
auiy  AJIMAHWCTpAWH, TpaxkiaHud - B oGs3aTEIHHOM TIOPS/IKE  YKa3blBaeT ~HAWMCHOBAHMC
AJMHHACTPAIH, J100 HaMHIIHIO, HMs, OTHECTBO COOTBETCTBYIOIIETrO JIOJKHOCTHOTO JIMIA, oo
JOJKHOCTE COOTBETCTBYIOWIETO JIMIA, a TAKXKe CBOM baMuinio, UMsI, OTIECTBO (mocieaHee - Mpu
HaJIMuMH). TIOUTOBBIF @pec. M0 KOTOPOMY J0/IKHEI GbITh HAMpPABJICHBI OTBET, YBEJIOMICHHC O
Hepeajpecalni  odpaieHus. uaract Cytb NPEUIOKCHIS,  3asiB/ICHUS WK skanoObl, CTaBUT
JUUHYIO TTOUTACH W J1aTy .

2.2. B ciiydae HEOOXOJMMOCTH B T10JATBEPAIICHAC CBOMX TOBOJIOB IPaK/laHUH npuiaract K
[HCHMEHHOMY OOPALICHHIO JIOKYMEHTbI i MATCPUAIIE] ar00 MX KOITHH.

2.3. OOGparuenue, MOCTYNHBIICE B AJIMUHACTPAIAIO MM JIOJDKHOCTHOMY  JIALY
AJIMAHHCTpalii B opme DIICKTPOHHOTO JOKyMEHTa, B TCUCHUC 1 paGouero JHS €O MHA
MOCTYTIJICHUS HAITPABJISETCs! IOJDKHOCTHOMY JIHILY AJIMAHHCTPAIAHA, KypUPYIOMEMY ACSTEIBHOCTE
no pabore ¢ oOpaleHusMA  TpakK/IaH JUIS  perucTpaiiu B CHCTEME HIEKTPOHHOTO
JIOKYMEHTO0O0pOTAa AJIMHHHCTPALIHH 1 J@UIBHEHLIETO PACCMOTPEHHUS B COOTBETCTBIN € HACTOSILY M
[Topsi/ikom.



2.4. B ciyuae noctyniieHnii o0pallieHuil B BbIXOAHBIC WIIM NPa3IHUYHbIC JIHW PETHCTPalii
0OpalCHHUH TIPOU3BOIMTCS B MIEPBBIH pabounit 1eHb AJIMUHACTPALIKA.

2.5. Perucrpainu ¥ y4ery B CHCTEME JJICKTPOHHOTO JIOKyMEHTO000pOTa AJIMHHHUCTPALIMH
Mojule’kaT Bce TOCTYNMBIIAE OOpalleHMsl IpaxiaH, BKIIO4as W TE, KOTOPHIC MO dopme He
COOTBETCTBYIOT TPEOOBAHHSAM, YCTAHOBICHHBIM Ty HKTAMH 2.1 u 2.2. nacrositero [opsixa.

2.6. TIpn npueme [UCHMEHHOTO OOPAICHMs HEMOCPEACTBCHHO OT IPAUIAHMHA 11O ero
npock0Oe Ha BTOPOM JK3EMILISIPE MPHHSATOTO MMCEMCHHOTO oOpalreHust CTaBUTCS COOTBETCTBYIOTIAS
OTMETKA C YKA3aHWEM JaThl €ro MPUHATHS, GaMHIMi 1 HHUIMAIOB JIHIIA, TPUHABLICTO oOpateHue,
1 co00IaeTest KOHTAKTHBIN TeneOoH AJIMUHNACTPALIIH.

OrmeTKa 0 MOCTYTUICHHH JOKYMEHTA MOKET TIPOCTABIIATHCS € TIOMOILBIO HITaMIIa.

2.7. O6parnenue npoBepsieTcsi pabOTHUKOM AJIMHHHUCTPAIMH, KYPHPYIOUMM JCATEILHOCTE
no pabore ¢ OOpaICHUAMH TPaXKJIAH HAa [IOBTOPHOCTH. ITPH HeOOXOJIMMOCTH  CBepseTCst ¢
HAXOJBIICHiCs B apXUBE TTPE/IbLLY HICH 11CPCITHCKOM.

[[OBTOPHBIM CUMTaETCs OOPAIIEHHE, TOCTYIIHBIIEE OT OJIHOTO W TOTO e aBTOPa MO ONHOMY 1 TOMY
JKe BOMPOCY. HA KOTOPOE IPAkKIaHUHy ObLT 1aH OTBET B COOTBETCTBHM € TpeOOBaHHUIMH.,
YCTAHOBJICHHBIMM JIHCTBY IOIIMM 3aKOHOAATEIILCTBOM.

2.8. llpu perucrpanuu oOpaiieHnusi B CHCTEME O3JICKTPOHHOIO JIOKYMEHTO000pOTa
AJIMMHACTPALIAH 3AMOHAETCS PErHCTPALIMOHHAS KApTO'Ka 00palieHus 1o yCTaHOBJICHHOH (opwme.

2.9. llopsoK perucTpalun W IPpOXOAUICHHS 3aperuCTpHPOBAHHOTO B AJIMUHUCTPAILHH
obpaieHusi, BKJOYas OTHPABKY TOTOBOIO OTBETA, OCYIICCTBIACTCH C COOJIIO/ICHHEM  IPABHII
JTIOKYMEHTO000pOTA.

2.10. 3aperucrpupoBaHHOE 00paIleHHe HATPABIISETCS HEMOCPEACTBCHHOMY HCHOJHATCIIO
B JICHb TIPOCTABJICHUSI PE30JIIOLMH C YKA3aHUEM I10 €T0 UCITOJIHCHHUIO.

Pesomomnmsi odopmiisieTess Ha cBOOOJHOM MecTe pabodero moss JOKYMCHTa b0 Ha OJslaHke
PE30JIIOTIAN W BHOCHTCS HETIOCPEJICTBEHHO B CHCTEMY JJIEKTPOHHOTO JOKYMEHTOOO0pOTA.

P300St BKIIOUACT: (aMUIIHIO, HHUITHATbI MCTIOITHUTENSH (MCITOJIHUTEIICH ), TOPY1EHHE 1O
0BPAIIEHHIO, TIPH HEOOXOIMMOCTH - CPOK HCIOJIHEHHS, HOJUTHCh JIMLA, BHIHCCHICTO PE30JHOLMIO,
Jarty pe3o/TIolnn.

2.11. Jlis pacemoTpeHust W [OJArOTOBKH OTBETA Ha OOpalleHWe WCTIONHUTENb H3yyaeT
o0palllecHHe 1 MaTeprastbl K HeMy (IIPU WX HAIHYWK), 3alpalluBacT, B TOM HHCIIC B 3JIEKTPOHHOM
(Gopme, HeOOXOIMMBIC JUIS PACCMOTPEHHUs OOpallleHus JOKYMEHThI W MarepHalibl B JPYTHX
rOCY1apCTBEHHBIX OpraHax, OpraHax MECTHOIO CamMOYTIPABICHUS U Y MHBIX JOJDKHOCTHBIX JIMIL, 3
MCKJIIOUCHUEM CYJI0B. OPIaHOB JIO3HAHUs U OPraHOB TIPC/IBAPUTEILHOTO CIIC/ICTBHS.

2.12. B ciydae eciv B NHCBMEHHOM OOpalllcHUM HE YKazaHbl (QamMHINs DAk aHnHA.
HAllpaBUBLIErO OOpALIEHHE, MM MOYTOBBIA aJpec, 110 KOTOPOMY J0JIKCH ObITh HallpaBICH OTBET,
OTBET Ha OOpaIlleHUEe HEe TacTCsl.

Ecin B yKazaHHOM 0OpaIeHNH COAEPIKATCS CBEICHUSI O MOAr0TAaBIMBAEMOM, COBCPIIACMOM
WM COBEPIICHHOM MPOTHBOIPABHOM JICSHHH, a TakKe O JIMIE, €ro IMOArOTaBIMBAIOLIEM,
COBEpINAIOMEM WM COBEPIIMBIIEM, OOpAIIeHHe TOUTEKHT HATPABICHHUIO B TOCY1apCTBEHHBIH
OpraH B COOTBETCTBHH C €TI0 KOMIIETEHIIHEH.

2.13. Obpamienne. B KOTOPOM oGxkaiyerest cy/IeOHOe PelICHUE, B TCUCHHE CCMM JIHEH CO
JIHSL PEIHCTPALMKM B CHCTEME YJICKTPOHHOIO JIOKYMEHTOOO0pOTAa AJIMHHHUCTPALIMKM BO3BPAILACTCS
Ipaik laHUHY. HarpaBuBIIeMy OOpalleHHe. ¢ pasbiCHEHHEM TOpsijika O0OKaTOBaHUS JaHHOTO
CyJIeOHOTO pellIeHus.

2.14. llpu 1ojy4eHUH TMHCbMEHHOTO OOpalleHus, B KOTOPOM COACPXKATCS HEHECH3YPHBIC
1Mo 0CKOPOUTEIIBHBIC BHIPAKCHUS, YIPO3bl XKU3HH, 3/I0POBBIO U UMYIIECTBY AOJDKHOCTHOTO JINIA,
A TAKKES YWICHOB €ro ceMbH. oOpatiieHne octapisiercs 0e3 oTBeTa 1Mo CYHIECTBY MOCTaBJICHHBIX B
HEM BOITPOCOB € YBEJIOMJICHHEM I'PAXK/I@HMHA O HEJLOMYCTUMOCTH 310y NOTPEOICHHS TIPABOM.

2.15. Beoysace, eciim TeKCT HHCBbMCHHOTO  00pallieHus  HE HO/ULACTCS TPOUTCHUIO, OTBC
Ha oOpallleHHe He JlaeTcs, W OHO He [OMICKHT HAlPAaBJICHHIO Hd pacCcMOTpEeHHCe B
rOCY/IapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYINpPAaBJICHUS WK JOJDKHOCTHOMY JIMILY B
COOTBETCTBHMHM ¢ UX KOMIIETEHIMEN, O YeM B TCUCHHUE CEMH JTHEH CO JIHS PerHcTpanuy OOpalieHus
B CHCTEME 5JIEKTPOHHOTO JIOKYMEHTO0O0pOoTa AJIMUHHUCTPAIMK  COOOIIAETCs TpaXkIaHWHY,
HarpaBuBIeMy oOpaleHne, ecim ero GaMuiIns ¥ TOYTOBBIH aapec MOIAI0TCs TIPOYTECHHIO.

2.16. B ciyuae, €ciii TEKCT MUCBMEHHOTO  00palleHnst  HE MO3BOJISICT



OTIPE/IE/IMTh Cy Th TIPEIUIOKCHHUS, 3asBICHUS HIIH sas100bl, OTBET Ha oOpalleHue He JaeTes, u
OHO HE NOJUIC/KUT  HAIPaBJICHUIO HA PACCMOTPCHHC B rOCY1APCTBEHHBIH OpPraH. OpraH MeCTHOTO
camMoyTIpaBJIeH s WM JOJKHOCTHOMY JIMILY B COOTBETCTBHMH C UX KOMITETCHIIMEH, O YeM B TCHCHHUC
ceMH JHEH €O JHS pEerucTpanuv oOpalleHus B CHCTEME JIEKTPOHHOTO JTOKyMEHTO000pOTa
AJIMHHHUCTPAIHAH COOOIAeTCs rpaXIaHAHY, HAIPaBHBIICMY oOpartueHue.

2.17. B cinydae, ecid B MUCEMECHHOM oGpareHii TPaKIaHuHa COJICPKHUTCS BOTPOC, Ha
KOTOpBIH eMy HEOIHOKDaTHO JaBaliCh IHCHMEHHBIC OTBETHI TI0 CYIIECTBY B CBSI3M C paHCe
HAIpaBJiseMbIMU OOPAIICHUAMH, W TPH STOM B oGpareHuH He TTPUBOJISITCS HOBBIC JOBOJIBI HITH
0BCTOSTEIbCTBA, TIaBa AJIMAHHCTPAIMA WM JIOJDKHOCTHOE JIMIO AJIMHHHACTpAIIMKA [IPHHUMAIOT
perieHne 0 ©Ge30CHOBATEIBHOCTH  OHEPEIHOTO oOparlieHust ¥ TIPEKPAIICHHHA  MEPEIHCKI €
rpakJlaHWHOM 1O JIAHHOMY  BOMpPOCY  TIPH YCIIOBUM, YTO YyKa3aHHOE oOpairieHle W paHee
HarpapyisieMble  OOpalleHusl  HaNpaBsineh B AJIMMHUCTPALIMIO WJIM  OJTHOMY W TOMY K€
JOKHOCTHOMY JIUILY AJIMUHUCTPAINK.

O J@HHOM PEHICHWH B TCHCHUC CCMU JIHCH CO JIHS perucTpatih oOpalleHus B CHCTEMC
YICKTPOHHOTO JIOKYMEHTO000POTa  AJIMHHHCTPALIAH coobIaeTesl rpakJIaHuHy, HalpaBUBIIEMY
oOpallcHue.

2.18. B cayuae, eciiy OTBET 110 CyHICCTBY [OCTaBJICHHOTO B 0OpallleHHH BOITpoca HE MOKET
GbITh JlaH 0e3 pasryaleHus CBEACHHH, COCTABIIIONINX FOCYIAPCTBECHHYIO MJIM HHYIO OXPAHSCMYIO
(esiepalibHBIM - 3aKOHOM  TaiiHy, TpaiIanuHYy, HanpasuBieMy oOpalieHue, coobuaercs 0
HEBO3MOXKHOCTH [JaTh OTBET MO CYIIECTBY TOCTABJICHHOTO B HCM BOIlpoca B CBs3HM C
HEJIOMYCTUMOCTBIO Pa3IIalieHus yKa3aHHbIX CBEJICHHH.

2.19. B ciydae, ecid TpPHYMHBL, 110 KOTOPBIM OTBET MO CYIIECTBY TIOCTABJICHHBIX B
oBpalieHny BOTIPOCOB HE MOT OBITh JIaH, B TIOCIEAYIOMEM ObITH YCTPAHEHBI, TPAKIAHWH BIIPABC
BHOBb HANPaBUTL OOpAlEHHEe B AJMUHUCTPALHIO HITH COOTBETCTBYIOIIEMY J0JDKHOCTHOMY JIHILY
AJIMUHUCTPAINH.

2.20. '1aBa AJIMHHHACTPAIIMH MOXKET TIPUHSATH PEIICHHE O MPOJUICHHH CpoKa paccMOTpEHHSI
obGpatietns He Oosiee Hem Ha 30 sHeit 11pu COOIONCHUHN YCIIOBHH!

1) OTBETCTBEHHBIH HCITOITHUTE! L HOPY YCHHS HE TO3/IHEE HEM 34 S JiHed 10 uCTeYeHMs CpoKa

HCTIOJIHEHHS NOPYYCHHSE  TIPE/ICTABIISICT Ha  WMS IJIaBbI AJIMHHHCTPALUK  CITY)KEOHYIO

3a1MCKY ¢ 000CHOBAHHEM HCOOXOMMOCTH NPOTICHUS CpoKa MCTIOJIHEHUSI TIOPY UCHHUS;

2) CpOK pAcCMOTPEHHMs  Cily:KeOHOH  3alliCKu  H o(opMJIEHHSI  PE30IOLIH  [JIaBOM

AJIMMHUCTPALIMHU cocTaBIsieT He Gosiee 3 IHEH CO JHS OJTY HEHU ciry KeOHOH 3aIMCKu;

3) B ciydae MOJIyHEHHsST PE30JIIOUMK  TJIaBbI AJIMMHACTpAIMKA O TIPOJUICHHM  CpokKa

MCIIONTHEHHNS TOPYUCHHsS B ajpec IPak/IaHnHa B TCUCHHE OJIHOTO JHA CO A MOy HCH U

PE30MIOIMK  HAMPABJISETCS  YBEJOMIICHHE  3a  [OANKCRIO rjaaBbl  AJIMHHUCTpalMK O

TPOJUIEHNUH CPOKA PACCMOTPEHUS €10 oOpatueHusl.

2.21. IlpojsieHue CpoKa  pacCMOTPCHHUS obparieHust  OTMevaeTCs pabOTHHKOM
AJIMMHHCTpAIAN, KYPUPYIOUNM JIEATETHHOCTE 110 paboTe ¢ OOpaIEHUSIMH TPAXKIAH B CHCTEME
IIEKTPOHHOTO JIOKYMEHTO000pOTa AIMUHUCTPALIA B TCHCHHC 1 jHSL CO JIHS TIPUHSITHSL TAKOIO
pereHust ri1aBod AJIMAUHHCTPAIIHAH.

2.22. B ciiydae, ecii B OOpAIEHUH COJIEPKATCS ROTIPOCHI. PEIICHUE KOTOPBIX HE BXOIWT B
KOMITETCHIIMIO AJIMHHHCTPAIIMH WITH JIOJKHOCTHOTO JIMHA AJIMHHACTPAIIHH. 00OpatieHNE B TEHCHNE
CCMM JIHCH €O JIHS PEIHCTPAlMM B CHCTCME DJICKTPOHHOIO JIOKYMEHTO000pOTa AJIMUHUCTPALMH
HarpapIseTes B COOTBETCTBYIOUIMHA OpraH WJIH COOTBETCTBYIOMEMY JIOJKHOCTHOMY  JIMILY, B
KOMIICTEHIIMIO  KOTOPOI0  BXOJMT  PCUICHHE  TTOCTABJICHHBIX B oOpallleHHH  BOTPOCOB, €
YBEJIOMIJICHHEM  TPak/[aHiHa, HAlIPABUBLICTO obpainenue, O Iepeajpecaunn obpameHus, 3a
HCKITIOUECHHEM CITydast, eCllM TEKCT MAChMEHHOro 00palleHus He MOANaeTes MPOITCHHIO.

2.23. B ciyuae, eciam pEIICHUE TOCTABJICHHBIX B oOpalleHK BOTIPOCOB OTHOCHTCS K
KOMIIETCHIMH HECKOJIBKHX T'OCY/1apCTBEHHBIX OPraHOB. OPIraHOB MCCTHOIO CAMOYHPAB/ICHIS 111
JLOJIKHOCTHBIX JIMIL, KOIHs 0OpalleHust B TEUCHUE CEMH JHCH CO JIHS PErucTpalun B CHCTCME
JJIEKTPOHHOTO  JIOKyMEHTO000poTa  AJMHHHCTDALMK  HANPAaBIACTCS B COOTBETCTBYIOIINE

rocy1apCTBCHHBIC  OpTaHbl, Opranbl  MECTHOT'O caMOyIpaBJICHUsT WA COOTBETCTBYIOIIIUM
JIOJIDKHOCTHBIM JIMITaM.



2.24. 3anpeutactes Hanpabisth K00y Ha paccMOTpPCHHUC B rocy/lapcTBEHHBIN  OpraH,
OpraH MECTHOIO  CamOyNpaBjCHUs  H.IH JOJPKHOCTHOMY  JIMILy.  pellIeHMe Wit JICHCTBAC
(GesseficTBIE) KOTOPOTO 00Ky eTCsl.

2.25. B ciy4ae, ecid B COOTBETCTBHHM C TpeJlyCMOTPEHHBIM  3alIPETOM HEBO3MOXKHO
HaTpapieHHe KanoOBl WA DACCMOTPCHUC B rOCY/APCTBEHHBI OpraH, OpraH MECTHOTO
CAMOYTIPABJICHHMST WM JIODKHOCTHOMY JMIY, B KOMIIETEHITMIO KOTOPBIX BXOJIUT PCIICHHUC
HOCTAaBIEeHHBIX B OOpAIIEHHH BOMPOCOB, JKanoda BO3BparlacTes rpaxkaHuHy ¢ pasbiACHEHNEM CTO
npaBa 0fKaNOBaTh COOTBETCTBYIOLICE PEHICHAC HIIH neiicrre (0e3/eHCTBIE) B yCTAHOBICHHOM
MOPSIIKE B CY L.

2.26. OGparienue, cojepiKariee uupopmaniio 0  (axrax BO3MOKHBIX HapylIeHUH
sakonoarenbersa Poccuiickoit dejepanvn B cepe MUTPALMH, HATPABIACTCS B TCHCHHE TIATH
JiHell CO JIHSL PErMCTpalMy B CHCTEME JJICKTPOHHOTO JIOKyMeHT0000poTa AJIMHHUCTPALMHA B
TepprTOpHATBHbI Opran (e/lepalibHOTO OpraHa WCTIOTHUTEIBHOM B1acTh B cepe BHYTPCHHUX JIC]
¢ YBEJOMJICHHEM I'PAKIAHAHA, HAIIPABUBIICTO obpalileHne, 0 nepeajpecain ero obparieHus, 3a
MCKJIIOUCHHUCM ClIyHasd. CCJIM TEKCT IHUCBMCHHOTO UGp'dlllCHH}! HE 1olacTesd ﬂquTCHl/I}O.

2.27. Orset Ha 0OpallleHUE HAllpaBIIseTCs 3asiBUTCNO B gopme 2JIEKTPOHHOTO TOKYMEHTA
[0 a/(pecy HMICKTPOHHOM MOUThI, YKa3aHHOMY B oGpateHnH, 1 B THCHMEHHOH gopwme 1o 1moYTOBOMY
aipecy. YKa3aHHOMY B OOpallCHWH, TyTCM oOPMIIEHHSI TIOUTOBOIO OTIPABICHUS B KOHBCPT W
repe/iadn ero Mo peecTpy JOJKHOCTHOMY JIHILY AJIMHHHCTpALMHI, KyPUpPYIOIIEMY JAESTCABHOCTE 110
paGoTe ¢ 0OpaIeHHsIME IPAXKIAH ¢ OKyMCHTAMHA JUIA OTMPABKH B YCTAHOBICHHOM IMOPSIJIKE.

2.28. OrBeT Ha KOJUIGKTHBHOE OOpAllleHHE IPakKaH HalpapjiieTes JNIY, YKa3aHHOMY B
ofpameHWd B KadecTBe TOJIydaTessd OTBETA WM TIpEeJICTABHUTENS  KOJUICKTHBA TPAKIIAH,
HoamMcaBIMX  obpamenne. OTBET HANPABJIACTCH  YKasaHHOMY JWIY  JUTS JIOBEJIGHWSE  CTO
COJlepIKAHHS 10 CBECHHS OCTATBHBIX JIMLL, MOIMCABIINX obpalieHue.

Ecau nojtydareiib OTBETa B KOJICKTHBHOM oGpallleHnK He OTIPe/IesicH, OTBET HalpaBIIAcTCs
fIepBOMY JTHILY, TIOJNHUCABIIEMY obparlieHue, yKa3aBIIeMy ajpec, Mo KOTOpOMY JIOJDKeH OBITh
HallpaBJIeH OTBET. JUTS JIOBEJICHUS €T0 COACPKAHMS 10 CBEJIEHNs] OCTAIBHBIX JIMIL, TIOAMUCABIINX
oOpallleHHe.

3. Oprauu3anust u NPOBE/ICHNE JIHTHOTO NpHEMa rpaska1aH

3.1, 1asa AJIMHHACTPAIAH, UHBIE JIOJIKHOCTHBIC JIMLA BEAYT JIMYHBIA TTpUeM TpaXiaH 1o
[PeABAPHTEIILHOM 3aIIUCH B COOTBETCTBHM € rpaguKOM JIMIHOTO MPUEMa IPAKIIAH. yTBEPHK/ICHHBIM
pactopsiKeHueM AJIMHHUCTPALAH.

3.2. Unpopmanns o rpadpuke JIMUHOTO TpHEMa rpaxiaH (MecTe MPOBEICHHS, a TAKKe 00
yCTAHOBIIEHHBIX JUIsl JINYHOTO TPHEMa TPAK/IaH JHAX W Hacax) pazMeliaeTcst pu BXOJAC B 3/1aHHC
Wi B (oife 31aHnsT AIIMPHACTPAINH, & TAKKE Ha odumatbHOM caiiTe AJIMHUHUCTPALHA.

3.3. Ilpu 3amuck Ha JIMYHBIH MPUEM 3aIOJTHACTCH KapToYKa JMYHOTO IpHcMa (manee -
KapToUKa) B KOTOPYIO BHOCSTCS CO CIIOB IpaK/IaHiHa cIIeyIoIre TaHHbIC:

- (pamuIusi, UMs, OTUECTBO (ITOCTIEHEE - TPH HAJIMYMH) TPakKIaHnHa,

- JlaTa POXKJICHWUS,

- TIOYTOBBII ajpec I HANpaBJIeHUs OTBETA,

- KOHTAKTHBIH TeJIeDOH,

- NOBTOPHOCTE OOpaICHHs.

- KPATKOC CO/ICPKAHUC YyCTHOTO oOpalleHus.

3.4. B coyuac BbISBJACHWS HOBTOPHOCTH MJIM  HEOJHOKPATHOCTH MOCTYTUICHUS  OT
[pazk/aHia oOpatieHnil paboTHUKOM AJIMHHUCTPAILMH, Ky pUPYIOLIAM JESITeTbHOCTD 110 padoTe ¢
OGpalllcHUSIMU TPakJIaH  PacrieuaThiBAIOTCs KOTHMH OTBETOB 110 TMPEUIIECTBYIONMM 00paIeHHsIM
J@HHOTO TPak/IaHMHA, KOTOPBIE TIEPEIAIOTCS JODKHOCTHOMY JIHILY. OCYIIECTBIISIONIEMY JIHIHbIH
HPHUEM TPAKIaHUHA.

3.5. JInuHbli NpUEM IPaKIaH B AJAMUHUCTPALMA MPOBOAMTC ¢ c00J110/1eHHEM TpeOOBAHHI.
06eCIIeYnBAIONIAX JOCTYITHOCTD JUIS FpaK/IaH ¢ OrpaHuICHHBIMA pu3rHecKUMH BO3MOKHOCTAMHA,
OGIIECTBEHHYIO M TOXKapHylo — 0e30macHOCTh,  HEJOMYIICHHC pasryaleHns  CBEJICHUH,

COJEPIKAIIMXCS B YCTHBIX OOpAIICHUAX, a TalKe OTBCHAIOMIHMX CaHUTAPHO-3TTHIEMUOJIOTHYECKAM
TpeOOBaAHUSIM.



3.6. llpu smuHOM TnpHeMme Tpax/IaHnH Npe/IbsBISsICT JIOKYMCHT, YJIOCTOBEPAIOLINE  €TO
JTWYHOCTD.

3.7.)Iuunblii  1pueM  1JIaBOM  AJIMHHUCTPALAH. Cro  3aMECTHTE/ICM  OCylIecTRisCTed B
MOPSI/IKE O4YSPEIHOCTH COIJIACHO CITMCKY rpazk/iaH, NpUIJIalCHHBIX Ha JIMYHBIN 1IPUEM, U B TCHCHHC
YCTAHOBJIGHHOIO BPEMCHH B COOTBETCTBUE ¢ TrpadMKOM JIMYHOTO IPUEMA, yTBEPKIACHHBIM
pacriopspkeHHeM AJIMHHACTPAIAH.

[Ipn HesiBKe TPakKIaHMHA B HA3HAYCHHOC BpeMsi Ha JIMYHbIA IPUEM B KapTOUKY JTUYHOTO
MpreMa BHOCHTCS COOTBETCTBYHOTHAs 3aMmCh.

[Ipy OMo3jaHui rpaxkiaHnHa Ha AWuHBI pueM Oosiee YeM Ha 20 MHHYT, B CBS3H C
H3MEHEHHEM  TTOpSiKa OHepeHOCTH  Tpuema  Ipaiciah Ipal@HiHy 110 PCLICHUIO  TJIaBbl
AJIMUHUCTPAIIAH, OTKA3bIBACTCS B JIMYHOM TIPHEMC. ecyi rpadMK JIMUHOTO TprUeMa rpaxian Ha
@b JCHD TTOTHOCTBIO 3AMOJIHEH, ¢ MPC/UTOKCHHCM riepeHoca fpuema Ha Jpyroe BpeMs (Jipyro#
JICHB).

3.8. CojepkaHue yCTHOTO 0OpatieHus rpaXklaHiHA B XOJI¢ JIMYHOrO MPUeMa 3aHOCHUTCS B
KapTOUKY.

3.9. B ciryuae, CClIM M3JI0KCHHbBIC B YCTHOM obpaieHnn  GaxkTbl  H
OBCTOSTEILCTBA ABISIOTCH OUCBWIHBIMA W HE TpeOyIOT JI0TIOJIHUTEIBHOM TPOBCPKH, OTBET Ha
oGpalleHie ¢ Corlachs IpakiannHa MOKET 6bITh JIAH YCTHO B XOJI€ JIMYHOTO Mpvema. 0 HeM
Jlel1aeTest 3alnch B KapToUKe.

3.10. Benyuae, eCIM  M3JIOKCHHBIC B YCTHOM obpameHun  QakTel - H
obcTosiTeNbeTBa TPeOyIoT H3yUCHHUS, npopabOTKK, TPHHATHS HeO0OXOMMBIX MEp W HalpaBJICHUAA
nopyueHHil JIOJDKHOCTHBIM JIHIIaM AJIMAHACTpAIlMK, TO TO pe3yJbTaTaM HX paccMOTpEHHUA
rpaXkJaHWHY HalpaBJIseTCs MCHMEHHBIH OTBET IO CYIIECTBY TOCTABJICHHBIX B oOpartieHuu
BOTMIPOCOB B TCHCHUC 30 gHell O JHS PErMCTPAllMK  KapTOuKW B CHCTCMC HICKTPOHHOTO
JIOKYMeHTO000poTa AJIMUHUCTPALHH.

3.11. TlucbMeHHBIE OOpalleHus, TPUHATBIC B XOIC JUYHOIO TipHema, rojuiekar
permcTpalni B CHCTEME JJICKTPOHHOTO JIOKyMeHTo060poTa AJIMHHUCTPALIMH 1 paccMOTPEHHIO B
cootBercTBiM ¢ Hactosimum Ilopsiikom. O perucrpaiui MMchMeHHOro oOpalleHust B CUCTEME
HAEKTPOHHOTO JIOKYMEHTO000pOTA AJIMHHHCTPAMH ITPON3BOIMTCS 3aMMCh B KAPTOIKE.

3.12. B X0J€ JMYHOTO [IPHEMa TPAXJI@HAHY OTKa3hIBACTCH B najibHERIEM pacCMOTPCHHN
oOpalllcHust, CC/in eMY patce OBl Jlal OTBET 110 CYHIECTBY NMOCTABJIICHHBIX B oOpalleHu1 BOMPOCOB,
O HeM J1CI1deTest COOTBETCTBYIOMI@AsH 3aITCh B KAPTOHKE.

3.13. B ciyuae. eciv B 00pallleHun Co/iepxKares BOIpPOCHI. pelieHre KOTOPBIX HE BXOJMT B
KOMTICTEHIMIO AJIMMHHCTPALUK KM JI0JDKHOCTHOTO JIHLA AJIMHHHUCTpAIMK, TPACIAHUHY 1dCTCs
pa3bICHEHHE, Ky/la X B KAKOM MOPAIKE CMY ciiejtyeT 00paTuThCes.

3.14. Pesysbrar JMYHOTO IpHEMa W MOPYHCHUA JOJDKHOCTHBIM JIMIIaM AJIMMHHCTPALAH
(1py HAIWYKMHI) 3QHOCATCS B KapTOUIKY.

3.15. He mo3Hee CIIEIYIONIEro JHS TOCIe MPOBEICHUS JIMTHOTO nprema, 3aroJIHeHHas ¢
HOMIMCAHHAs THaBOil  AJIMHHHMCTPALUH, €ro  3aMeCTUTCIIIMH, KaprovyKa JIMYHOTO TIpueMma
perucTpupyeres  paboOTHUKOM — AJIMUHHCTPALAH, KYPUPYIOLIMM  JCSTEIbHOCTD 110 pabore ¢
0OpallleHHSIMU TPak/IaH B CHCTEME SJICKTPOHHOTO JIOKyMEHTO000pOTa AZIMUHHNCTpallini.

4. M®opmbl KOHTPOIS 32 PACCMOTPEHHEM oOpamenui

4.1. Tekyumit KOHTPOJL 3a COOJIOJICHUEM HACTOAMICTO [Topsi/ika ¥ WHBIX HOPMaTHBHBIX
[PABOBBIX AKTOB. YCTAHABIMBAIONINX rpeGOBAHMS K PACCMOTPEHHIO OOPALICHIH, TIPHHATHE MEP TIO
CBOCBPEMEHHOMY BbISIBJICHHIO W YCTPAHCHWIO TPUYHH HApYLICHHs TpaB, CBOOOA M 3aKOHHBIX
WHTEPECOB TPAXKIIAH OCYILECTBIACTCH B Tpe/c/iax CBOEH KOMIIETEHIIMK JOJDKHOCTHBIM JIHLIOM
AJIMHHUCTPALIAH, Ky PHPYIOIIM JICATCIBHOCTD 1O paboTe ¢ 0OpalleHUSIMU TPAXK/IAH.

4.2. OGmMil KOHTpONb 3a COOJIONCHHEM CPOKOB  HCIOJIHCHHUS IO pPaccMOTPEHHIO
oOpariieHnil W MOHMTOPWHT padOThl MO  PACCMOTPEHUIO oOpallleHnil rpaxiaH MPOBOANTCH
JIOJKHOCTHBIM JIHIIOM AJIMHHICTPAIMH, KypPHPYIOUIMM JCSTETBHOCTE TI0 pabote ¢ oOpalieHnsIMH
rpak/laH.

4.3. B pamkax OCYIIECTBJIEHHMsI 0OMIEro KOHTPOIs JOJLKHOCTHOC U0 AJMUHHUCTpAIUH,
KypHpYIOIIee JIeSTeIbHOCTh 10 pabdore ¢ 06paleHUsIMIA TPAKIAH MOXKET HaNpaBiser B alpec



—

HCTIOTHHUTEIICH B CHUCTEME DJICKTPOHHOTO JIOKYMEHTO000pOoTa AJIMUHHCTPAIIMK HANIOMHHAHUE O
HACTYIIJICHUHM CPOKA PACCMOTPEHMST 0OpatiieHmA.

4.4. B pamkax OCylIeCTBICHUS 00LIECIO KOHTPOJIst JIOJIKHOCTHOC JIMIO AJIMUHHCTPALHH.
KypUpylolee AeSTebHOCTh 10 paboTe ¢ oOpalleHusIMu FpaXKJ1aH ©€XCJIHEBHO IPOBOJINAT
MOHHATOPHUHI' PACCMOTDCHHS 06paIII,CHI/Iﬁ U B CIIyUae REISIRICHUS f_l)aKTOB HAPYIICHUS CPOKOB
paccMOTpeHHs OOpalleH!i HallpaBIIsSeT B aJIpec UCTIOJTHUTEIIEH YBEIOMIICHHE O HAPYIIICHUH CpPOKOB
paccMOTpeHHsi OoOpameHHii ¢ TpeOOBaHUEM O HE3aMeTUTEIIBHOM HalpaBJICHUW OTBETa Ha
oOpatiieHue.

4.5. JlomkHOCTHBIE JIMIA AJIMMHHUCTPAIIMM HECYT OTBETCTBECHHOCTD., ITPEIIYCMOTPEHHY IO
3aKOHO1aTeIbCTBOM Poccuiickoi ®destepatinn, 3a CBOM peuieHrs W JcHCTBUSL (Oe3ecTBrE),
NPHHAMACMBIC (OCYIILECTBISICMBIC) B X0/1€ paCCMOTPEHUST OOpaIeHHiA.




